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Ministry of Health
Male’, Maldives

Monitoring Officer (Full Time) (National)

Expertise: Project Monitoring Officer

Expertise Group: Project Monitoring

TOR Keywords: Project monitoring, Design and Monitoring Framework, results monitoring,
implementation progress

Objective and Purpose of the Assignment:

The selected candidate will directly work under the Project Manager of the Project Management Unit
(PMU). The purpose of the assignment is to support in project monitoring tasks of the newly approved
US $ 10 million grant project, the Responsive COVID-19 Vaccination for Recovery Project, under the
Asia Pacific Vaccine Access Facility that was effective in Q4, 2022.

Scope of Work:

The Project Monitoring Officer will coordinate with the MOH on the overall project monitoring including
the implementation plan of the project, Design and Monitoring Framework (DMF) and draft the semi-
annual Project Monitoring Report.

Detailed Task and/or Expected Output:
The Project Monitoring Officer will:

e Utilize the Project Implementation Plan of the project (given in the Project Administration
Document) to monitor project implementation progress and will update the implementation status
semiannually.

e Report on project implementation status and DMF achievement to the Project Manager for early
intervention if needed.

e Revise the project monitoring systems and formats if required for regular monitoring of project
activities at different levels in line with the DMF and the Implementation plan.

e Coordinate with the relevant units of the MOH and update the DMF quarterly.

e Discuss the DMF, Implementation plan at the Project Steering Committee under the guidance of
the Project Manager

e Manage all full-time and intermittent consultants’ agreement, including updating consultant
register and consultant agreement amendment or extension.

e Collect all full-time and intermittent consultants’ monthly invoice and work progress reports
monthly and share with FM specialist for salary processing.

e Support the coordination and facilitation of scholarships under the project, and short-term
training for EPI programme staff in line with the agreed timeline, and assess improvements in
knowledge and skills related to cold chain management and vaccine deployment planning and
management.

e Perform any other duties and responsibilities as assigned by the Project Manager

Minimum Qualification Requirements:
The consultant should have
e aDegree in Project Management, Public Health or related field and at least 4 years of experience
in working in reputed organizations; and

e atleast 1 year of experience in undertaking project monitoring activities in national / international
projects is an advantage.

Experience of working in health sector related donor funded projects (ADB, World Bank, JICA, USAID,
EU) will have an added advantage.

Minimum General Experience 4 Years
Minimum Specific Experience (relevant to 1 Years
assignment)
Regional/Country Experience Required

Deliverables Estimated Submission Date Type
Implementation Report Monthly Report
Time Sheet Monthly Report
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Ministry of Health
Male’, Maldives

Schedule:
City and Country Est. Start Date Est. End Date
Home Office, Male’ April 2026 Q4, 2027

Full Time — 40 hours a week

Remuneration:
Remuneration rate (salary per month)

MVR 22,400

Other Details




